IN THE MISSOULA COUNTY JUSTICE COURT
MISSOULA COUNTY, MONTANA
INFORMATION TO THE PUBLIC, ATTORNEYS OF RECORD AND COLLECTION AGENCIES:  THE FOLLOWING INFORMATION SHOULD PROVE HELPFUL WHEN PREPARING TO FILE DOCUMENTS IN JUSTICE COURT, DEPARTMETNS 1 AND 2.

1) Pursuant to Rule 5.  Form and quality of paper filed, Montana Uniform Rules for the Justice and City Courts

a) All papers, except the Uniform Complaint and Notice to Appear, shall be written legibly in ink or typed on a good grade of white paper, 8 ½ “ by 11” in size.
b) At the upper left margin of the first page of all papers filed with the court, shall be the name, address and telephone number of the responsible attorney or party.  Below the responsible party information shall appear the name of the court, the case name (Plaintiff(s) and Defendant(s) and case number.

2) Provide COMPLETE case number on all pleadings.

3) Include COMPLETE names and address of both Plaintiff(s) and Defendant(s) on ALL pleadings (IT IS THE RESPONSIBILITY OF THE PARTIES INVOLVED TO KEEP THE COURT INFORMED OF THEIR RESPECTIVE CURRENT ADDRESSES);

4) Include the necessary filing fees with each pleading filed:

$35.00 civil complaint and summons
$20.00 small claims complaint

$20.00 answer in response to civil complaint per defendant

$15.00 answer/appearance in small claims per defendant

$10.00 judgment fee on a civil case

$  2.50 for each certified copy of a Judgment

$10.00 small claims appeal fee to District Court

$10.00 civil case appeal fee for Justice Court

$30.00 civil case appeal fee to District Court

$10.00 transfer fee to District Court

5) Provide enough copies for service on the Defendant(s).  If pursuing a civil matter via the mail and requesting conformed copies be sent to the Defendant(s), the Court requires a self-addressed, stamped envelope be included with the original documents.  If the Plaintiff(s) also desire a conformed copy(s), please provide an additional self-addressed, stamped envelope with the Plaintiff’s address.

6) Pursuant to Rule 10, Duty to Make Service as cited in Montana Uniform Rules for the Justice and City Courts:

a) It shall be the duty of the parties when personal service is required of an order, warrant, summons subpoenas, or any such order, to cause it to be delivered to the Chief of Police, Sheriff, or other qualified person for service.
b) It shall be the duty of the parties in cases to simultaneously serve their adversaries with a copy of all motions, pleas, and briefs on the same day as filing with the Court.
7) The parties should certify their compliance with Rule 10 upon presenting the document to the court.
The steps will save time and enhance efficiency of the Court.  The Court’s computer system will not accept a new case for filing without entry of complete names and addresses for all parties concerned.  Documents issued without this required information will be returned for completion and/or the necessary filing fee.

We appreciated you attention to these matters.  Thank you for your cooperation.

July 1, 2003        ____________________________________    ___________________________________



JOHN E. ODLIN


              KAREN A. ORZECH
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